
Department of the Air Force EFMP Respite Transition

Providers currently working with the Department of the Air Force (DAF) on the EFMP Respite 
Care Program may request a copy of their completed background checks using the 
instructions below. Please be advised that if you began your background checks with DAF, 
but they are not currently completed, you will not be able to request a copy at this time.

Step 1: Please print and complete the following INV 100 form. 

o Page 1, Section 1 - check the first block “Privacy Act/FOIA Request – I request my 
own records”.

o Page 1, Section 2 – complete all information in this section ensuring your email is 
correct if selecting this delivery method. 

o Page 2, Section 3 - check “All Investigations (including Standard Forms)”

o Page 2, Section 4 – complete this section with your information.

o Page 2, Section 5 – leave this section blank.

o Page 2, Section 6 – please sign and date.

Step 2: You can mail/fax/email the completed form to the contact information highlighted 
below:

§ Defense Counterintelligence and Security Agency
ATTN: FOIA and Privacy OƯice
1137 Branchton Road
P.O. Box 618
Boyers, PA 16018

§ Fax: 878-274-4859

§ Email: dcsa.boyers.dcsa.mbx.inv-foip@mail.mil

Step 3: Please wait at least 5 business days before following up on your request for a status 
update.

Step 4: once your results are received, provide a copy to CCAoA via mail/fax/email to 
update your application.








